Your Name
your.email@example.com   •   0400 000 000
[Date]
[Hiring Manager Name]
[Company Name]
[Company Address]
Re: Application for Aged Care Manager
I am writing to apply for the Aged Care Manager role at [Company Name]. With hands-on experience leading residential aged care operations and a strong record in regulatory compliance and staff leadership, I am confident I can support your residents and your team.
In my current role I manage a 90-bed facility with 55 staff. I introduced a new rostering approach in AlayaCare that reduced unallocated shifts from 14 per week to three, and I led preparation for an ACQSC audit that closed with no significant findings. I also work closely with clinical leads to monitor care minutes, incident reports, and AN-ACC claims, and I chair monthly family meetings to keep communication open and resolve concerns early.
I am drawn to [Company Name] because [add one genuine, specific reason: a project, value, or market position you can point to]. I want to bring my operational and compliance experience to a provider that is serious about quality care and about supporting its staff to deliver it.
Thank you for considering my application. My resume is attached, and I would welcome the chance to discuss how my experience fits your facility and your residents.
Kind regards,
Your Name




