Your Name
your.email@example.com   •   0400 000 000
[Date]
[Hiring Manager Name]
[Company Name]
[Company Address]
Re: Application for Grant Writer
I am writing to apply for the Grant Writer role at [Company Name]. With a background in researching funding opportunities and drafting successful applications, I am confident I can help your organisation secure the grants it needs to deliver its programs.
In a previous role, I worked with program staff to translate a new community health initiative into a funding application that met the funder's selection criteria. The application was successful, and I later compiled the acquittal report showing the funds were spent as promised. I also prepared the project budget in Excel and managed the submission through SmartyGrants.
I am particularly drawn to [Company Name] because [add one genuine, specific reason: a project, value, or market position you can point to]. I would welcome the chance to bring my grant writing skills to your team.
Thank you for considering my application. I have attached my resume and look forward to discussing how I can contribute to your funding success.
Kind regards,
Your Name




