Your Name
your.email@example.com   •   0400 000 000
[Date]
[Hiring Manager Name]
[Company Name]
[Company Address]
Re: Application for Hotel Porter
I am writing to apply for the Hotel Porter role at [Company Name]. With a strong background in front-of-house hospitality and a genuine enjoyment of helping guests feel welcome, I am confident I can contribute to a smooth arrival and departure experience for your guests.
In my current role at a 150-room hotel, I reorganised the luggage storage area to reduce retrieval time from several minutes to under one, which helped speed up departures during peak check-out. I also handled transport arrangements and local directions for guests, often resolving requests within a few minutes. My attention to detail in keeping the lobby presentable has been noted by guests and management alike.
I am drawn to [Company Name] because [add one genuine, specific reason: a project, value, or market position you can point to]. I would welcome the chance to bring my customer service skills and physical stamina to your team.
Thank you for considering my application. My resume is attached, and I look forward to the opportunity to discuss how I can support your front-of-house operations.
Kind regards,
Your Name




