Your Name
your.email@example.com   •   0400 000 000
[Date]
[Hiring Manager Name]
[Company Name]
[Company Address]
Re: Application for Postal Delivery Officer
I am writing to apply for the Postal Delivery Officer role at [Company Name]. With experience sorting mail and parcels into delivery sequence and completing set routes by vehicle and on foot, I am ready to keep your deliveries accurate and on time.
In my previous delivery role, I sorted and loaded a daily run covering several hundred addresses. By checking the run sheet against scanner data before leaving the depot, I cut missed deliveries on my round and reduced the number of items returned for a second attempt. I also collected signatures for tracked parcels and redirected undeliverable mail promptly, which kept customers informed and reduced follow-up calls.
I am keen to work for [Company Name] because [add one genuine, specific reason: a project, value, or market position you can point to]. I want to bring my reliability, safety awareness and local route knowledge to a team that takes pride in connecting households and businesses.
Thank you for considering my application. My resume is attached, and I would welcome the chance to discuss how I can contribute to your delivery team.
Kind regards,
Your Name




