Your Name
your.email@example.com   •   0400 000 000
[Date]
[Hiring Manager Name]
[Company Name]
[Company Address]
Re: Application for Printer's Assistant
I am writing to apply for the Printer's Assistant role at [Company Name]. With hands-on experience in commercial print rooms and bindery sections, I can keep presses and finishing equipment supplied and running to schedule.
In my last role, I loaded paper stock and ink into an offset press and monitored output for misaligned sheets. By catching faults early and sorting them from good work, I cut the number of sheets sent to waste each week and helped the team meet dispatch deadlines without reprints. I also operated guillotines and folders, and kept my work area clean and safe.
I am keen to work for [Company Name] because [add one genuine, specific reason: a project, value, or market position you can point to]. I would like to bring my reliability and attention to detail to your team.
Thank you for considering my application. My resume is attached, and I would welcome the chance to discuss how I can support your print production.
Kind regards,
Your Name




