Your Name
your.email@example.com   •   0400 000 000
[Date]
[Hiring Manager Name]
[Company Name]
[Company Address]
Re: Application for Professional Organiser
I am writing to apply for the Professional Organiser role at [Company Name]. With a practical, client-focused approach to decluttering and a talent for designing systems that last, I am confident I can help your clients achieve lasting order.
In a recent project, I helped a family overwhelmed by paperwork and clutter in their home office. By sorting documents into a simple filing system and labelling storage zones, I reduced the time they spent searching for documents from 15 minutes to under 2 minutes. I also coached them on a weekly 10-minute maintenance routine, which they have kept up for six months.
I am particularly drawn to [Company Name] because [add one genuine, specific reason: a project, value, or market position you can point to]. I share your commitment to practical, judgement-free support.
Thank you for considering my application. I have attached my resume and would welcome the chance to discuss how I can contribute to your team.
Kind regards,
Your Name




