Your Name
your.email@example.com   •   0400 000 000
[Date]
[Hiring Manager Name]
[Company Name]
[Company Address]
Re: Application for Quantity Surveyor
I am writing to apply for the Quantity Surveyor position at [Company Name]. My background in cost estimation, tender analysis and contract administration on construction projects aligns closely with what this role demands, and I am confident I can add value from early involvement in a project.
In a recent project, I prepared a detailed bill of quantities from a full set of architectural and engineering drawings, then worked through the tender analysis to recommend a procurement approach that balanced price against contractor capability. When variations arose during construction, I negotiated the cost changes directly with the contractor and kept the client's budget report current, so there were no surprises at the next stakeholder meeting.
What draws me to [Company Name] specifically is [add one genuine, specific reason: a project, value, or market position you can point to]. That kind of focus is exactly where I want to put my measurement, forecasting and contract skills to use.
Thank you for considering my application. I have attached my resume, which sets out my experience in more detail, and I would welcome the chance to discuss how I can contribute to your team.
Kind regards,
Your Name




